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Academic Responsibility  

Pine Creek School Division teachers also have important responsibilities in supporting the 
learning of all students. Their responsibilities include the following:   

1. Establish and clearly communicate expectations regarding assignments. Assignment 
requirements and assessment criteria should be discussed with students. Teachers 
communicate to students the intended learning outcomes, the nature of the products and 
performances, and the criteria for judging the evidence of learning. Teachers should be 
prepared to clarify the expectations if necessary, by providing exemplars, and to provide 
timely and specific feedback to students.  

2. Set and communicate reasonable timelines for assignments and support students in 
meeting these timelines. The timelines teachers set should provide adequate time for 
students to complete the work, while being mindful of other demands and of student 
strengths and challenges.  

 
Teachers should use their professional judgment to establish reasonable but firm expectations 
regarding timelines. They should also use their professional judgment to support and motivate 
students who do not take responsibility for their work through the use of a variety of strategies to 
ensure students make regular progress on assignments. Regular communication about student 
progress among teachers, students, and parents will support timely completion of assignments.   

Other strategies may include the following:  

� Solicit and consider student input and collaborate with other staff to coordinate the timing of major 
assignments.  � Share assignment timelines and reminders through many means, including 
classroom web pages, email, and course outlines. � Assist students to manage time 
effectively—monitoring student progress at each stage of a complex assignment can ensure 
they stay on track. � Anticipate which students may require additional supports to complete 
assigned tasks, and monitor those students more closely. � Choose, when appropriate, to 
extend time for completing assignments, especially for students who communicate with the 
teacher in advance of the due date.  � Contact parents to discuss strategies for keeping 
students on track when they are falling behind or not taking responsibility for their work.   



3. Establish, communicate, and apply consequences for late and missing work. 
Students must understand that there will be consequences for not completing assignments 
that provide evidence of learning or for submitting those assignments late. If, after 
establishing and clearly communicating expectations regarding assignments, setting and 
communicating timelines for assignments, and supporting student learning using the 
strategies provided above, student work is still late or missing; teachers may apply the 
following strategies based on their professional judgment:   

� Confer with the student and, where appropriate, with the student’s parents about the 
reasons for  

not completing the assignment, and consider the legitimacy of reasons.  
� Develop an agreement with the student to complete the work.   
� Require the student to complete missing work during school time or at lunch or after 
school  

within a supervised setting in accordance with school division policy.   
� Provide appropriate support to students in the form of counselling or peer tutoring to 
address  
issues and barriers that may be preventing the student from completing assigned work.   

� Provide additional supports for students who are learning English as an additional 
language.  
� Provide alternative assessment tasks that accommodate diverse learning needs.  
� Deduct marks for late or missing assignments.   

In applying consequences to late or missing work, teachers will consider the nature of the 
assignment, the individual circumstances of the student (especially struggling learners), and 
the potential impact of the consequence on subsequent learning and motivation. Whatever the 
consequence, students are ultimately responsible for the timely completion of their 
assignments and for knowing that there are consequences for failure to adhere to those 
parameters.  

The timelines and consequences must be communicated to parents/guardians and students. 
This communication can be achieved through a variety of methods including, but not limited to, 
school handbooks, the course outline or syllabus, on the assignment sheet, on the school web 
page or wiki. While the exact standards may vary slightly from situation to situation, Pine Creek 
School Division schools are responsible to ensure practices within a school are reasonably 
consistent from course to course, teacher to teacher and circumstance to circumstance. It is 
expected that standards will become increasingly higher as a student progress through the 
grades.  

If a student does not submit the necessary evidence of learning to be granted a credit by the 
teacher(s) of a course, the principal of the school shall have the authority to decide on the 
assignment of a failing grade or the opportunity to complete the credit through assigning a grade 
of “IN” (incomplete). If an “IN” is assigned, a plan will be put in place by the principal and 
teacher(s) to assist the student in submitting the outstanding evidence of learning in order to 
receive the credit within a reasonable, agreed-upon timeframe.  
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